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Appendix № 1 

 

 

Job application 

Required materials:                                                               Interested position: 

Copy of citizen ID and diploma (notarized)                           ..............................................................                              

 

Proof of Residence (original)                                       Salary sought:..............................................                                               

Reference letter from  

previous employee (original)                                              Mobile: ............................... Telephone: ................... 

 

Reference of university (if post- undergraduate)               Emergency contact: ................................................... 

Three generational Biography (handwritten)                     E-mail address: ......................................................... 

Employment request letter (handwritten)                          Possible commencement date:........................................ 

Photo 2% 

1. Personal Information 

Family name: .................................................................... First name: ............................................................... 

Last name: ........................................................................ Date of birth: .............. year .......... month ......... day 

Age .......................... Gender: ........................................... Birth place (city/province): ........................................ 

Registration number: .......................................................... District: ....................................................................... 

Social insurance book number............................................ Health insurance book number: .................................. 

Residence Address: ...................................................................................................................................................... 

............................................................................................................................. ......................................................... 
How many years residence is here: …………….......................................................................................................... 

The place you live who belonged:                        1. Own                   2. Rent             3. Parents, relatives 

Marital status:    Yes       No.              Number of family members: ................. Number of children: ....................... 

Relation Full name Date of 

birth 

Working status Mobile, E-mail 

address 

 
 

    

 

 

    

 
 

    

 

 

    

 
 

    

 

 

    

 
 

    

 

 

    

 
 

    

 

 

    

2. Family status 

 

       

       Photo 



Write on the names of your law in parents, siblings, and their spouses. 
 

Relation Full name Date of 

birth 

Working status Mobile, E-mail 

address 

 

 

    

 
 

    

 

 

    

 
 

    

 

 

    

Please write on full name of secondary school, senior technical college and university. 

From  To  Name and address of the school Occupation, academic 

degree 

GPA 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

6. Other professional training 

 

 

 

3. Relatives status 

4. Education 

5. Academic degree 

Where 

(country, city) 

Date Name and address of the school Occupation, 

academic degree 

Thesis 

 

 

    

 
 

    

 

 

    

Where 

(country) 

Date What kinds of training Duration of 

training 

Diploma, 

certificate № 

 

 

    

 
 

    

 

 

    

 
 

    

 

 

    



7. Language knowledge 

Language level:               1. Elementary                  2. Intermediate                          3. Advanced 

Language Duration of 
study 

Name of school Writing Reading Speaking 

Good Aver

age 

Minor Good Ave

rage 

Minor Good Aver

age 

Minor 

 

 
 

 

           

 

 
 

 

           

 
 

 

           

 

8. Computer knowledge 

 

9. Work experience 

Name of company: ................................................... Position title: ……………………................................................ 

From To Responsibilities Reason for 

leaving, 

dismissing, and 

moving 

Earned 

salary 

Name of direct 

manager 

 

 
 

 

     

 

Name of company: ................................................... Position title: ……………………................................................ 

From To Responsibilities Reason for 

leaving, 

dismissing, and 

moving 

 salary Name of direct 

manager 

 

 
 

 

     

 

Name of company: ................................................... Position title: ……………………................................................ 

From To Responsibilities Reason for 

leaving, 

dismissing, and 

moving 

     salary Name of direct 

manager 

 

 
 

     

Program name Workability 

Excellent Good Average Minor 

Microsoft word     

Microsoft excel     

Microsoft power point     

Microsoft outlook     

Microsoft access     

Microsoft project     

Adobe pagemaker     



 

Name of company: ................................................... Position title: ……………………................................................ 

From To Responsibilities Reason for 

leaving, 

dismissing, and 

moving 

salary Name of direct 

manager 

 

 

 
 

     

 

10. Award 

Do you have any art and sports talents? 

What kinds of sport  Duration of training sport Award 

   

   

   

   

Your main goal: ................................................................................................................................................................... 

............................................................................................................................................................................................ 

Your blood type: ........................ Your favorite color: ................................................................................................. 

Your hobby: ........................................................................................................................... .......................................... 

Do you have relatives who is working in the commercial banks?  

Name of commercial 

bank 

Full name Position title Mobile 

    

    

    

    

    

    

Please draw your home address with familiar locations. 

 

 

 
 

 

 

Where did you get information about vacancy announcement? 

1. Friend                                2. Media                                          3. Come in person    

4.   University                          5. Вiznetwork.mn site 

Fulfilled application form: ......................................( .......................................) 

2018 year ...... month ....... day 

Date Name of award Where did you get it Comment 

    

    

    

11. Others 


